St. Andrew’s Primary 
Early Learning & Childcare

Class
Welcomes
.........................................................
           [image: image7.jpg]



[image: image1.jpg]St. Andrew’s Primary
- ELC Class





We are delighted that your child will be joining us at St. Andrew’s Early Learning & Childcare Class. We hope that the information in this booklet will help your child settle into the nursery class and gain maximum benefit from the experience. We aim to provide a happy secure environment and to develop a mutually supportive partnership with all our parents and carers.
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ELC Class Telephone number       01324 508652 – an answer machine operates when   

                                                                                                staff are unable to take your call. 

School Telephone number
01324 508650
We operate a key worker system within the nursery where one member of staff has special responsibility for eight children within the ELC Class. It helps parents and children to develop a close link with one member of staff in particular. However, staff build relationships with all children and you are welcome to speak to any staff member. During the year there will also be other visitors to the nursery (e.g. Peripatetic Nursery Teacher, Child Care Students, School Nurse, Dentist, etc)
Nursery Hours
Monday to Friday 9am – 3pm

All children should be dropped off at the main entrance for 9am. At 3pm pick up, the children will be gathered in their keyworker groups, parents/carers will collect their children from inside the ELC Class.
If your child is late or is being picked up early please use the main entrance.

To avoid disruption to others, it is important that all children have arrived and are in the ELC Class by the start of core hours.
Please also note that 3pm is the latest time for pick up. 
Safety
We are always particularly careful when it comes to the safety of the children in our care. Children must be delivered to and collected from the nursery by a nominated person over the age of 16 who is known to the child. Appropriate documentation detailing these persons will need to be signed by the parent/carer and held in the nursery. Please complete and return the ‘Contact Sheet’ within this pack.
Attendance
Children attend Monday to Friday 9am – 3pm. Initially children may attend on fewer hour/days until they are settled. There may also be some children who share their place with a childminder and/or other Early Learning Centre.
To achieve the aims of our ELC class, it is important that your child attends regularly and for the full session. However, children who are unwell should not attend. If your child is not going to attend, please contact us on the day of their absence. 
If your child is absent due to sickness or diarrhoea they must only return 48 hours after they are clear of any symptoms. This will help safeguard the wellbeing of children and staff.

Should your child become ill during their session, their key worker will contact you as soon as possible so that you may collect your child. If you are unavailable, your nominated emergency contact will be telephoned. In the case of a more serious accident or illness, should it prove difficult to contact you, the Headteacher or Senior Early Years Officer may decide to have your child taken to hospital.
Medication in the ELC Class
Staff are unable to give prescribed medication without written permission from a parent/carer. Medication consent forms are available from Early Years and Office Staff. The medication should have a pharmacy label with child’s name on it and a note of the dosage to be administered.  If your child has had to have medicine before coming to nursery, please let a staff member know in order that we can keep a record of this.  This means that we can pass this information on in case of emergency and also avoids the risk of accidental overdose.
Starting Nursery
The transition from home or playgroup to ELC class should be as comfortable as possible for your child.  During your child's settling in period, please be prepared to stay as long as it is necessary to make him/her feel comfortable. We tailor the settling in process to each individual child. 
Toys
We actively discourage children from bringing their own toys into the ELC class, unless agreed with your child’s key worker. This is to avoid any distress or upset should the toy become lost or broken.
Clothing/Coat Pegs
Your child will be allocated a coat peg and each has their own green shoe bag for belongings.  Please do not write on this bag, as they are reused.  The bags should remain in the cloakroom.
Children enjoy messy activities so please bear this in mind when dressing your child for attending. Painting overalls are provided but comfortable clothing, not 'good clothing', should be worn so children don't feel inhibited. To help encourage the children to cope independently, please avoid tight fitting jeans, braces, tight belts etc. The children will have access to the outdoors on a daily basis and they will require a showerproof jacket with a hood. If your child has waterproof trousers these can also be left in their green bag. 
Nursery uniform is available to purchase from BE schoolwear, 32 Vicar Street, Falkirk.
PLEASE WRITE YOUR CHILD’S NAME ON ALL ITEMS OF CLOTHING AND FOOTWEAR.
Soft, indoor shoes are needed every day.  A pair can be left in your child's shoe bag and should be labelled with your child's name.
 Early years staff will willingly change the clothing of any child who has a toileting accident in order to minimise their distress. Please place a change of clothes in your child’s shoe bag, to allow them to be changed if required.  We do have a small amount of spare clothes in the setting – if we change your child into nursery clothes, please launder these and return to us as soon as possible. At the start of your child’s session please provide staff with a carrier bag with the above items. These will be put in your child’s cloakroom bag.  
Jewellery

For safety reasons we ask that your child does not wear any jewellery or watches.  Any child with pierced ears should only wear small studs, not hooped or dangling earrings.
Snack & Lunch
A morning and afternoon snack is on offer daily to the children. This consists of a light healthy snack, a selection of fruit and a choice of milk or water to drink. 

Lunch for the children is also provided. The weekly Early Learning and Childcare menus can be found on the Falkirk Council website:  School life - School meals | Falkirk Council. There is no cost to parents/carers for either snack or lunches this is all provided by the ELC Class. 
At present we are unable to accept any packed lunches or food from home. If there are any of the menu items that you know your child will not eat, please advise a member of staff and we will provide an alternative. 

Children with a dietary requirement will be offered a menu to suit their needs.  
Play Based Learning

A play-based approach supports the development of the individual capacities of resilience, creativity, communication and skills for learning, ensuring that all children are able to successfully engage with learning.  
The Early Years staff work as a team, using an in the moment planning process, to observe, to encourage, to stimulate and extend the learning of the children in their care. This allows children to pursue their own interests as staff assess and progress their learning in that ‘teachable’ moment. Staff strive to foster a sense of enjoyment and achievement leading to motivation which is central to all learning. We record the children’s learning/achievements using floor books. These are displayed within the nursery, please feel free to look at these at any time and add any comments into the books regarding your child’s learning.
Individual learning/achievements will be recorded electronically in your child’s Learning Journal.  We ask that you fill in the consent form for this and provide us with a current email address to allow you to access your child’s Journal at any time.  There is the opportunity for you to comment on the observations and next steps we record for your child and we would encourage you to use this feature.  This allows a strong link to be built between home and nursery.
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Outdoor Learning
Each group visits Callander Park woods on a weekly basis where the children will experience learning outdoors. We ask that you dress your child appropriately for this session, ideally in a puddle suit over suitable, layered clothing.  Wellingtons under the puddle suit are the best form of footwear as mud and water feature heavily in the outdoor sessions. Further information and consent forms are included and the form should be returned as soon as possible.  To enable the sessions to take place, we require parents/carers to accompany us.  A timetable of each group’s outdoor sessions will be issued to you and your child’s keyworker will let you know when helpers are required.
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Independence

Children are encouraged to become independent mainly through their play. They choose;
· what they play with

· for how long

· how they will organise and arrange what they are doing and with whom they play.

Adults in the setting do not take over or organise what a child is doing, but are able to enrich an activity by providing an idea, resources, asking effective questions or answering children’s questions.
Independence is also encouraged throughout the nursery by allowing the children to do as much for themselves as they can e.g. dressing in outdoor clothes, helping prepare snack, tidying away materials.
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Links with School
We actively encourage strong links between the ELC Class and the Primary School. For example, your child will take part in activities in the gym hall and in the open area in the infant department. As the session progresses a range of transition projects will also be developed for our children moving onto Primary 1.
Communication

At present there will be no paper copies of any information issued. Any communications will be issued through your child's Learning Journal, by Sway newsletter or through the School App. Please make sure that the ELC class has the correct email address for you to ensure that you receive any communications that are sent. 

Staff are always available to speak to face to face. Please do not hesitate to call us to discuss any issues regarding your child. The direct number for the ELC class is 01324 508652. 

You can also follow us on Twitter, using the Twitter handle @NurseryStAndrew 
 We also have an Instagram page, our user name is st.andrewselc 
This page is private and only ELC Class parents are accepted to follow. We ask that if you do follow us that you read the attached disclaimer on the profile to familiarise yourself with how the page will be monitored. 

We ask that if you are requesting to follow us and your username does not state your actual name, that you email Mrs McPherson janet.mcpherson@falkirk.gov.uk stating your user name and confirming that it is a genuine request. This is just to ensure that we are keeping the followers to ELC class parents only. 
Toothbrushing

We take part in the Forth Valley Child smile programme. This is an opt-out scheme.  If you do not wish your child to take part, please provide a letter stating this to a member of staff. It is important that staff are informed quickly of any sickness/diarrhoea your child suffers because it may affect the implementation of the tooth brushing programme.
Emergency Closures

Sometimes we have to close because of unforeseen circumstances, for example, severe weather, power failures, etc. If this should happen we will keep you informed as best we can. You may also refer to Falkirk Council’s website, our own school website and Central FM Radio who also announce school closures. Please ensure that we have up to date contact details for you and other carers.
Pupil Behaviour
In line with our Nurturing School Policy, we have a “calm corner” within the setting. Children can use this area if they require some space to themselves or if they need some quiet support from an adult. Staff would also use this area to resolve any conflicts that may arise.
We use the following approach to deal with challenging behaviour.
1. Calmly stop the conflict.

2. Let the child/children explain what has happened.

3. Repeat what they have said.

4. Talk about how the child/children are feeling.

5. Encourage the children to think about ways to solve the problem/dispute.

6. Support the children to ensure that the problem/dispute has been solved.
Strategies to support children’s behaviour will be tailored to the child’s stage of development and to meet the individual requirements of every child.
If staff have concerns regarding a pupil’s behaviour, they will discuss these concerns with parents.  If you are finding behaviour challenging at home, staff can work with you in a variety of ways to help with this.
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Child Protection

All staff working in the setting have a duty to promote the welfare of the children, safeguard their rights and protect them from all forms of abuse. If a member of staff suspects that a child is being abused they will raise that concern with the school’s Head teacher. Following this, a decision will be made on what the next step will be. This may involve the Social Work Department or the Police.
Concerns/Complaints

All staff in the setting work hard to provide a positive experience for your child. If there is anything concerning you or your child, please let us know immediately. We will be more than happy to discuss your concerns and attempt to resolve the issue.

In addition, the Care Inspectorate operates a complaints policy.  The complaint can be made online, via telephone or in writing to any of their offices. The contact telephone number is 0345 600 9527.  The website can be found at www.careinspectorate.com, providing further information
Home and School Links

Our job in the ELC class is to build on the learning which has already taken place and is taking place at home.  For this to be successful we need to work together.   We recognise parents as co-educators and we hope to support parents in the care and education of their children.

A good home and ELC class partnership is important for the success of each child's education and we hope all parents will spend time with us in the nursery. In St. Andrew’s Primary ELC Class we seek to increase and strengthen links with home wherever possible.   The increased understanding this brings should enable children to gain maximum benefit from their early years experience.

Please feel free to discuss any matter of concern or share information regarding your child. The confidentiality of such information will be respected by our ELC staff who will gladly provide information about observations in the ELC class.
We would appreciate if the information provided could be shared with anyone who will be in regular contact with the ELC class, for example grandparents or childminders.
We hope that both you and your child enjoy your time with us. 

When children come home at the end of the day
There’s a question they’re asked as they scurry to play

“tell me, what did you do at nursery today?”

And the answer they give fills you full of dismay

“Nothing, I did nothing today”

Perhaps nothing means that I played with blocks

Tied my own shoelaces, or found beautiful rocks

Maybe I helped make snack today

Or maybe I found a new friend to play

Maybe today was the very first time

My scissors followed a very straight line

Perhaps I learned a new song and sang all the words

Or I touched the feather from the strangest of birds

Maybe I climbed a tree by myself

Or found a great book on the library shelf

When you’re in nursery and your heart has wings

“Nothing” can mean some wonderful things!

Author Unknown
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