
 

 
 

As day to day procedures will differ between each primary school, the specific 
arrangements for each of the points below will be agreed with the Head Teacher, 

primary staff and PE staff to ensure consistency for each and every class. 
 
 

Changing into PE kit 
As pupils are entitled to two hours of Physical Education per week, in order to maximise 
activity time, where possible pupils should get changed out with the allocated PE time. 

 
 
 

Additional Support Needs Information 
At the beginning of each school session, class lists and ASN information will be shared with 
PE staff to ensure we are able to support all pupils as best we can in the PE environment. 

Any changes or specific strategies can be communicated throughout the year. 
 
 
 

Collecting classes/ dismissing at the end of the day 
It should be agreed whether it is the responsibility of the class teacher or PE teacher to 

welcome the first class at the beginning of the day or dismiss the last class at the end of the 
day. Should PE staff be responsible for this, staff will follow the specific routines for the 

school. 
 
 
 

PE Kit and Jewellery 
The PE kit and jewellery policy will be shared with each class, staff and parents to ensure 

consistency. PE staff will monitor pupil kit and where any issues occur, staff will 
communicate with the class teacher or with home if applicable. 
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